
Guidance 
booklet 

• Firstly, when you get your email you need to download the D of E app and then fill in 
your contact details. D of E will send you a pack in the post with your D of E discount 
card and a booklet with the assessor reports.

• Decide what you are going to do for the 3 sections and fill this in for each section. 
Submit this for approval. Mrs B will approve it or query it.

• Complete your 3/6months. Upload some evidence e.g. a log of the dates and 
activities you did, photos, certificates awarded, witness statements. This evidence is 
really essential if you are doing something on your own i.e. running, cycling, beach 
cleans, helping neighbours, cooking meals for your family. 

• All sections will need  an assessor report. Without this you cannot pass. Spares are on 
the D of E SharePoint.

• This needs to be uploaded by you via your app on your phone. The easiest way is to 
part fill in the paper assessor report and get your assessor to sign and add a 
comment. Check the dates match. Submit this for approval on your phone. Mrs 
Blackmore will check this and either send you a query on the app or pass you. 

• We will do all the expedition training and organisation e.g. booking campsites, fuel, 
equipment needed e.g. tents. This will be in the summer term during school time 
except for the expedition which is overnight!. More on that later. If you have not 
completed at least 2 sections you will not be allowed to take part in the expedition 
this year. We will sort out the assessor report for this section.

• Once you have completed all 4 sections, Mrs Blackmore will forward your sections to 
the verifier who will decide if you have enough evidence. If all OK  you will pass the 
Award. Mrs Job will check and print off certificates (when we have a batch large 
enough) and pass onto your Head of Year to give out.

In order to pass this Award you need to 
complete 4 sections:

1. 3/6 months of 1 hour a week of 
developing or improving a skill

2. 3/6 months of 1 hour a week of 
improving on your fitness 

3. 3/6 months of 1 hour a week of  
volunteering (this cannot be paid)

This means one of the above needs to be for 
6 months and the others are 3 months.

See the help sheets for ideas.

4.  Plan and carry out an expedition with at 
least 3 others and take part in the review 
afterwards. This means take part in the 
school training and practice walks.

What happens next ……

Name :







Frequently asked questions 
Any other queries email Mrs Blackmore on m.blackmore@vcj.sch.je

Where can I find Mrs Blackmore . She is usually in New Building 3 before and after school and at 
lunchtimes (not Tuesdays).

I have uploaded my evidence why hasn’t it been passed yet ? Mrs Blackmore does have lessons 
to teach. You need to be aware that she spends 4 hours extra a week at least on D of E admin 
and sometimes with lessons and assessments she cannot always keep up with everything!

Why haven’t I got my certificate yet? It’s likely  you haven’t submitted your evidence. It could 
be left as draft and not accessible to Mrs Blackmore to check.

When are the Expedition dates?
At the moment we have some provisional dates booked. Try not to book your holiday then.
D of E training in school - 27 June 2023
Practise walk A - 27 June 
Practise walk B - 28 June
Prep for expedition - 30 June
Expedition group A - 3 to 4 July
Expedition group B - 10 to 11 July

What will I need for the expedition? This will depend a bit on the weather. Wait until next term. 
Mrs Blackmore will send you a suggested kit list nearer the time. Luckily its not like the UK where 
it always rains and is muddy!

Does everyone pass the expedition ?  No you can fail and not get your Award. This will be 
because despite hints, warnings and second chances (everybody makes mistakes) you are unsafe 
or put your group in danger or make others feel unsafe. You will be sent home regardless of the 
day or time. In addition the assessor will look for navigation, timings, teamwork, campcraft, 
cooking and eating a hot meal and taking part in the review afterwards. As D of E assessors we 
are allowed to alter some peoples’ expedition in light of their needs and the circumstances.

What if I am ill ?
We usually try and do some catch up expeditions in the September/October. This is if we have 
enough staff and get permission from school to be out of lessons. We can also give you a 
certificate of the Award without the expedition.

What happens if I don’t finish in time? Mrs Blackmore is meant to close the accounts after 6 
months of inactivity. She will usually put notes in the newsletter and try to send emails to 
everyone including their tutors and parents if possible. She is happy to extend the time but 
needs to know that this is in hand . Usually an email from parents or yourself will stop her closing 
the accounts. There are over 250 students to chase excluding support for any Gold students. It is 
your Award and your responsibility although I do appreciate that often parents and teachers will 
help you .

Want to join but don’t have enough money? Speak to your tutor or Mrs Blackmore. 
There are funds to help.

Lost username or password ? Email Mrs Blackmore or Mrs Watkins and they will 
remind you of your username and reset your password

Need ideas of what to do? Speak to your friends, form tutor, any of the D of E 
trainers, look on the PPT for ideas, look on D of E site or come and talk to Mrs 
Blackmore

What evidence do I need to supply?  The most important is the assessor report. See 
the SharePoint D of E site for spare copies but you will get some in your pack. It can 
be your coach or teacher but not your family or someone under 18.

Say I do something on my own  like cooking or cycling without a formal assessor?
Bit trickier. Ideas could be photos of meals cooked, witness statement from your 
family such as cycling/running Strava maps screenshots. Then you can ask your form 
tutor/Mrs Blackmore to fill in your assessor sheet.

Surely once I have done my 3 months I have passed that section . No you have to 
upload and submit the evidence. The quickest way is by the app on your phone . Mrs 
Blackmore cannot just write your assessor report.

I have lost the booklet they sent me . Look on the SharePoint as it will have copies of 
the assessor report you can use

Why won’t it allow me to upload evidence  Hmm not sure, could be that you 
haven’t filled in what you are going to do first and have it approved. Then come and 
see Mrs Blackmore if its not working. Could be just a wifi issue.

I have uploaded the assessor report why have you not said it is OK. For most people 
this is because they do not have dates or dates which match the 3/6months. Needs 
to be signed by the assessor.


